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APPLEATIQN FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicatioh No. 76-RM-? for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

+ .  

- 
OFFICE OF THE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAGEMENT PIVISION - 

Attention: Scheduling Section. 

I FOR AGENCY USE 1. Agency Address 
tpplication Date Comptroller General ' s  Off ice  ; 

State F i r e  Marshal's Off ice  

7 Martin Luther King, Jr. Drive, SW 
.~ . - ~ l_I Mobile Home Division 

ipplication Number 

- . -.. Atlanta ,  GA 30334 
2. Person to~hn tac t  Working Title 

-. . .~ .- - ~~ ~ ~ ~~~ ~. .. 

Inac t ive  Mobile Home Manufacturers Files 

FOR RECORDS MANAGEMENT USE 
Application Number 

73- 140-R 
~ -.- =-- - 
Date Received Date Completed 

2064 
~ 

Pete Paulsen Administrator,  Mobile Home Division 

a. 0 Estawisn Retention Schedule; r+ord will continue to accumulate. 
b. 0 Dispose of present accumulation: no further accumulation anticipated. 

- ~__._ - .. ... -_ - ~ ~~ ~ ~ ~~~ ~. 
3. Action Requested 

- c - - - @ - A ~ n d  One: 5 Change: 0 S,upLade; 0 Void -__ 
1. Dates of Series 
Earliest Latest 

by title u& in office; if differentl 

To adminis ter  The UnifoEm Standards Code f o r  Factory Manufactured Movable Homes A c t .  
i n spec t  and superv ise  t h e  cons t ruc t ion  of  mobile homes t h a t  are manufactured i n  and ou t  of 
state and are o f fe red  f o r  sale i n  Georgia. To l i c e n s e ,  i n spec t ,  and monitor t h e  mobile 
home dea le r s  and manufacturers i n  the  S t a t e  of Georgia. To i n spec t  and monitor ou t  of 
state manufacturers. Reviews a l l  p l ans ,  spec i f i ca t ions ,  and test da ta  submitted by mobile 
home manufacturers. A s s i s t s  p l a n t  personnel i n  co r rec t ing  production procedures t h a t  
v io l a t e  t h e  F i r e  Safe ty  Laws. I s sues  Code C e r t i f i c a t i o n  Decals t o  mobile home manufacturers 
Monitors mobile home complaints made by consumers aga ins t  mobile home manufacturers and 
dea lers .  

To 

- - - - ---- I -I_I - - 
7. Record Series Description This file mntains the following documents (include form numbersand titles, if snyl: 

Attach samples of the file. 
Documents relating to: The adminis t ra t ion  of t h e  Uniform Standards Code for Factory 

Manufactured Movable Homes A c t .  

Included are: Copies of app l i ca t ions  for  l i c e n s e  (FM56) , manufacturer 's  l i cense  
(FM58), Mobile Home Manufacturer's Inspect ion Reports, decal  invoice 
forms and correspondence r e l a t i n g  t o  deca l s ,  inspec t ions ,  l i cens ing  
and complaints. Contains copies of  Certificates of Compliance Forms 
FM 57-B and copies  of  tes t  da t a ,  p l ans  and spec i f i ca t ions  submitted 
by manufacturer. 
i n  t h e  S t a t e  of Georgia and so have been declared inac t ive .  

These manufacturers are no longer doing bus iness  

* .  .~ - ,  
File is arranged: Alphabet ical ly  by name. 

, \ < .. . .~~ . . 'b 

.-___ __ ~ _ l _ l _ . - _  

B. Monthly Reference Rate How often are records referred to which are: 

One to six months old -mice .; Seven to tweive months old Twice ; Thirteen to twenty-four months old - - - - I  

Letter-size drawers : ; Legal-size drawers ~ ; Shelves ; Other (sptkify) _I __ I---- 

? .i 
. .  

~.- . I 

- .__I-- ~~ 

-6enty-five % months and older 
_..____..~______.I 

3. Annual Rate of Atcumulationof Remrdr 

--..--=- 
R-SO-71: Rev. 78 (Over) 



..<I .- . . __  .. - .. . - 1 ~ -  .... ~ ... ~ ~~~ ~. ~ ~~~ --~ ~~~ -~ -~ ~ ~~~ cs I NO..I lo. .ar?ertionnairo_,-(~an"X"ttheqrroper~co~u~ .- ~ ~ _ _  -~ -. ..- . 
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, c  
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4 + 
a. Is this the official copy of the series? 

If not. where.is it? .- _ -  ~~~~~~ ~ ~ 
- X I ~1 

__  I" I . . documents be scheduled SemratelYZ . .-~L. 

J x l  

~~ _~ . . . . ~ ~  ~ - 
or regulatie. ,i - 

-... .- 

~. ~ ~ - ~ .-. _i ~- 
h .  
II ~ _-- c 1~ ~ l d .  Does t h i s  series have historical or long termresearchvalu_e2.~ 

-1-X.1 ~ f . l r the.  infacmati0n:contaioed in this series ever n u b W d 2 ~  If ves,attach COQY.~~.--~.~~-.~~ ~ 

- ~~ 3 . - Itves. attach_coeu.. . . . ~  ~ ~ . 

~ _: 1 _c 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

. .  ; 4 ~ ~ .  - - ' ,  

. - - ~ ________ ~- .... .. 

.. ._ . 1 $ 1  g. Is the in/ormation contained in this series ever analyzed and/or recorded in a summarized report? 
~. - 

h. Is there a duplication of th is  series in your office, or in another office or agency? 

~---Ifxes,lKhereZ~. ~- ~~~ ~ . _c~ ~~.~ ___- -- . . .. ~ . . 

- ~ - ~ l ~ X - . J  ~~i.Jahis.~eries (or d maioraartino_effitLre9ularl~Qfilmed~? -. ~~~ p___ 

- I X.~ 1 ~ i . ~  Does the record~sriesresult.in awompufernriataut2~~-~~~~~~.~. __ - 
I____~~.-~ 

. ~~~ ~ ___~" ~~ 

11. Retention Requirements The following requires the series to be kept: 
.A 

a. State Law ~ - .  L .._-_ years. d. Audit period -~ -0 ~ ~- _ _  ~ . ,years. 
b. Statute of limitation --..0 ~~ -years. e. Administrative need _-._ Q -.years. 
c. Federal law 3 0 ~  ~ ~ . .  - . -years. f. Federal retention instructions . -,-L!.. I_ ___years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
Federal Register, Mobile Homes Procedural'and Enforcement Regulations, Subpart~H, 
paragraph 3282.362 (ii) (a), attached. The permanent record file shall be available during 
the life.of the mobile home. 

12 A m w e d  Disposition Instructions ' This agency recommends t h a t  the f i le series be cut off a1 tht end of each: 

The life of a mobile home has been established at 30 years. 
. .  .~ 

~~~ - -~ .__. ~ ~ _ ~ _ _ _ . _ ~ _  - _ ~.. ~. ~ 

~. 

.. 
, ' , 00 Calendar Year; 0 Fiscal Year; 0 Other -~ . . . ~ ~ .then, 

. .  

yeark); then . !3 Hold in the current files area.-- -month(s) -~ ____-__ 1 
0 Transfer to local holding area, hold - . ~year(s); then 

Transfer to State Records Center; hold 29--. .year(s); then 
Destroy. 

0 Transfer to State Archives for permanent retention. 
0 Other lspecifyl 

.. 

. .  .~ 

. .  . . ... 
.~ . .  

~. 
.~ 

These instructionsapply to a l l  prior and future accumulations of the series. 

. . . ~  . .  
.. . . .- 

- ~ 

. . -  .:. i . .  . .  
. .  . .  . .  , -.,..:;. 



ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

8 .  Earliest & Latest 9 .  Exace Se r i e s  T i t l e  
Dates of Ser ies  

-- 9/68 -- 12 /72  I n a c t i v e  Mobile Home-Manufacturers Files - 
'*What i s  t h e  function of the o f f i c e  i n  which t h i s  record s e r i e s  is crea ted?  

To adminis ter  The Uniform Standards Code f o r  Factory Manufactured Movable 
Homes A c t .  To i n s p e c t  and supervise  t h e  cons t ruc t ion  of mobile homes t h a t  
a r e  manufactured i n  and o u t  of s t a t e  and are o f fe red  f o r  sale i n  Georgia. 
To license, i n spec t ,  and monitor t he  mobile home dea le r s  and manufacturers 
i n  t h e  S t a t e  of Georgia. To i n spec t  and monitor ou t  of s t a t e  manufacturers. 
Reviews $11 plans ,  s p e c i f i c a t i o n s ,  and tes t  da t a  submitted by mobile home 
manufacturers. A s s i s t s  p l a n t  personnel i n  co r rec t ing  production procedures 
t h a t  v i o l a t e  t h e  F i r e  Safe ty  Laws. I ssues  Code C e r t i f i c a t i o n  Decals t o  
mobile home manufacturers. Monitors mobile home complaints made by COr~SumerS 
aga ins t  mobile home manufacturers and dea lers .  

-- 
:"(This f i l e  contains t h e  following documents (include form numbers and t i t l e s ,  if anY, 

and f i l e  arrangement). 

1. These f i l e s  relate t o  administration of the Uniform Standards Code f o r  

2. The fi les include copies of appl ica t ions  f o r  l i cense  (FM56), manufacturer's 
l i c e n s e  (pM58), Mobile Home Manufacturer's Inspection Reports, deca l  invoice 
forms and correspondence r e l a t i n g  t o  decals; inspections,  l i cens ing  and 

and copies of test da ta ,  plans and spec i f i ca t ions  submitted by manufacturer. 
These manufacturers are no longer doing business i n  the  State of Georgia and 
so have been declared inac t ive .  71 I 

3. The f i l e s  are arranged a lphabet ica l ly  by name. 

4L _ - ,  
f 
5, 

<,-- ,' Fac to ry  Manufactured Movable Homes Act. 

, 

s' 
'Z z complaints. Contains copies of C e r t i f i c a t e s  of Compliance Forms F M 57-B ' 

- 
r 
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L - - -._I~ . --- __ - 
YES NO ~u~~l-1- t h e  v7ov-r  c o l u m n .  r r  anrnwer 1. - Y ~ S , - : ~ T L ~  e x p l a i n  

13. Is t h i s  t h e  Record Copy of t h e  series? 
;I MI [ I  

1 4 .  Is the re  a dupl ica t ion  oP t h i s  series i n  another o f f i c e  o r  agency? , [ I  [M 
15. Is the  information contained i n  t h i s  series ever summarized o r  published? [ I  c>4 
16. Does t h e  series contaig c l a s s i f i e d  information' r equ i r ing  security handling? [ I  M 

[ I  wl 
18. Could t h e  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? MI 1 1  

19. Is t h e  series ( o r  major por t ion  of i t) regu la r ly  microfilmed? If yes ,  why? 1 [XI 

20. Does the  record series .provide data as input  t o  an EDP f i l e?  [ 1 [M 

I 

i '  
Attach copy of summary o r  publ ica t ion .  

17. Does t h e  series i n i t i a t e ,  amend or terminate  agency p o l i c i e s  and procedures? 

24. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be kept- 5 years : 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d .  [ ]FEDERAL e.MADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite Law, S ta tu t e ,  o r  other  reason f o r  the  r e t en t ion  requirement) 
I t  i s  sometimes necessary t o  check back on in spec t ion  reports i n  t h e  case of 
ques t ionable  mobile home f i r e s  due t o  cons t ruc t ion ,  e lectr ical ,  hea t ing ,  o r  
qas systems d e f i c i e n c i e s .  - -- -- _ _  - 

25. AGENCY RECOMMENDATIONS. This agency recommends t h a t  t he  f i l e  series be cu t  o f f  at the e n a  
then : . of each -MCALENDAR YEAR -[]FISCAL YE& -[]OTHER ~ __,  

Hold i n  t h e  current  f i l es  area ' , month(s)/  1 ear ( s ) : 

Destroy. 
Transfer  t o  w S t a t e  Records -[ 1 Local Holdin: Area; hold 3 -  

? - *  g:%[ ] Transfer  to'st'ate' APchiveS 'for permaflent ' r k fen t ioa .~  F.!? "I  I. , " : - . 2 ~  ~. 
' '  , l  

' - '  [ ] Destroy immediately after cut-off."-', - ~ : ~  .. ' ~ -  
. ,  

[ 3 Other: (Specify)  _. . 

4 vear(s) :  

L I .  I L .t . -I ~. :I. 
t i .  - - b .  . .  . - .  . -  ,. . 

1 

g: 
.,l Y 

( Indica te  b r i e f l y  r a t i a a 2 e  for  recommendations above/or wr i t e  addi t ional  remarks)  : 

I in paragraph 25 
a r e -  


